
The Microsoft 365 Business Basic plan is designed to provide essential productivity tools and 
services for businesses, facilitating collaboration and efficient operations. Below is a detailed 
overview of its features:​

1. Office Applications:

Web and Mobile Versions: Access web-based and mobile versions of Office applications, 
including Word, Excel, PowerPoint, and Outlook. These versions allow for real-time collaboration 
and editing without the need for desktop installations. ​

2. Email and Calendars:

Business-Class Email: Each user receives a 50 GB mailbox, enabling professional 
communication with a custom email domain (e.g., yourname@yourcompany.com). ​
Shared Calendars: Manage and coordinate meetings and events effectively with shared 
calendar functionality.​

3. File Storage and Sharing:

OneDrive for Business: Each user is provided with 1 TB of secure cloud storage, facilitating 
file storage, sharing, and synchronization across devices. ​
SharePoint: Create team sites to share information, files, and resources, enhancing team 
collaboration and information dissemination within the organization. ​

4. Communication and Collaboration:

Microsoft Teams: A unified platform offering chat, online meetings, calling, and collaboration 
capabilities, supporting meetings with up to 300 attendees. ​

5. Additional Tools and Services:

Microsoft Forms: Design surveys, quizzes, and polls to gather feedback and insights from 
employees or customers.​
Microsoft Planner: Organize tasks, assign responsibilities, and track progress within teams, 
enhancing project management.​
Microsoft Bookings: Simplify appointment scheduling with customers, offering a customizable 
booking page and calendar integration.​
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6. Security and Compliance:

Data Protection: Benefit from built-in security features that help protect business data across 
devices, including data loss prevention and encryption.​
Administration: Utilize simplified setup and management of user accounts, devices, and 
services through an intuitive admin center.​

7. Support:

Barweb Support: We provide comprehensive support and management for everything related 
to Microsoft 365, ensuring a secure, efficient, and hassle-free experience. Please refer to 
Microsoft 365 Support Details.
Microsoft Support: Enjoy 24/7 access to Barweb support via phone and web, ensuring 
assistance is available whenever needed.​

8. Licensing and Usage:

User Licensing: Each license covers one user and allows access to services on up to five 
phones and five tablets, providing flexibility and accessibility. ​
Regular Updates: Stay current with the latest features and security updates, as Microsoft 365 
applications are continually updated.​

9. Integration Capabilities:

Third-Party App Integration: Integrate with a wide range of third-party applications and 
services, enhancing workflows and productivity.​
API Access: Develop custom solutions and automate processes using Microsoft Graph API and 
other development tools.​

10. Device Management:

Basic Device Management: Implement security policies and manage devices using simplified 
controls to protect company data.​

For a detailed comparison of Microsoft 365 Business plans, you can visit Microsoft's official 
comparison page.

Please note that features and pricing are subject to change. It's advisable to consult the official 
Microsoft website or a Microsoft representative for the most current information.
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