Out of Office replies

1. Log in to the Webmail client with your email account details at the following address:
https://email.barweb.com.au/mail/

Login

Email address

Password

Forgot password?

Click the Settings tab at the top of the page.

i Email X Contacts m

Click on Mail Options


https://email.barweb.com.au/mail/

in the left-hand sidebar.

Webmail Settings

i@ Anti-Spam Settings
¥ Email Filters
Z# Mail Options
@ Change Password

Password Reset Settings

-

Turn Enable Autoreply on and enter your autoreply message in the text field below.

Enable Autoreply “_ |

Check lo enable sending the Autoreply

Autoreply subject
Define the subject for your aulo-reply message
Autoreply message
Optionally define an auto-reply / vacation message for your email account
Start (o0« | |00
The dale and time to slart sending the aulo reply message
End o0 w|:[00 ¥
The: date and time to stop sending the auto reply message
Autoreply sender email

Enter an email address if you want to send the reply message from a specified address

Save Settings



Click Save Settings at the bottom of the page.
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