Apple Mail - Mac

1. Open Mail from the dock or from the Applications folder.If this is the first time opening the
Mail application or the first account being added to the system, you may proceed to Step 4.

2. Click Mail on the top left and select Preferences from the drop down menu.

3. Click the Accounts tab at the top of the new window, then click the + icon at the bottom
left-hand side of the window.
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Enable this account

Account Type: Google IMAP
Description: | Google
Email Address:

Full Name:

Incoming Mail Server: imap.gmail.com
User Mame:

Password:

QOutgoing Mail Server (SMTP): | Gmail

Use only this server

TLS Certificate: None

For support, visit Google 2

4. On the following screen, choose Exchange



as the mail provider and click continue.
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5. On the next screen, enter the following details:
® Full name
® Full QLD Bar email address
® Password for the account
® Click Continue



when all fields are filled in.
o0 Accounts

@8 Exchange

Mame: |T55ting |

General Junk Mail Fonts & Colors Viewing Composing Signatures Rules

Email Address: |tasting@qldbar.aﬁn.au |

Password: |-l--l--------- |
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6. A summary of your account settings will follow as below. Click Continue
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g Internet Accounts found a server account for the email E
address you provided. The following account will be set up b
on your computer: L
Account type: Exchange f
Full name: BW Testing
[
Email address: testing@gldbar.asn.au
Server address: hex.barweb.com.au [
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7. Tick the boxes next to the items you would like synced (ensure Mail is selected). Click Done
to connect to the mail server and to finalise the account details.
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